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POCCUVCKA 5T ®EJIEPALIA
HpkyTckas obnacts
CImoIsIHCKOE MyHHIIUIIAIEHOE 00pa3oBaHue

AJIMUHHUCTPAITASA CIIOASHCKOI'O 'OPOACKOI'O IIOCEJIEHU S
CrnronsaHCKOro paioHa
r. CrmronsaHka

INOCTAHOBJIEHHUE

ot 05.02.2020 Ne 96

06 yreepxkaennu Ilopsiaka pasMenieHust
WH(opMaNHH 0 paccUMTLIBAEMOi 32

KaJeHJapHbIi roj cpeaHeMecsuHOH 3apadoTHOH
IJaTe PyKOBOAUTeNeil, HX 3aMecTHTe el U

IIaBHBIX OyXrajiTepoB MyHHIHNAAbHBIX OI0JUKETHBIX
yupexIeH i, MoBeI0MCTBEHHBIX AIMHHHUCTPALIHH
CaI0asiHCKOr0 ropoJcKoro noceJjieHus

Bo wucnonnenue Tpebopanuit crateu 349.5 Tpynosoro kojekca Poccuiickoi ®eznepaunu,
PYKOBOACTBYsich crarhel 14 ®enepanpHoro 3akoHa «O6 ofmux NpHHUMIAX OpraHH3alMH
MECTHOrO caMoympasienus B Poccumiickoit @enepamny», cratbamu 10, 47 Verasa CriofsHCKOro
MYHMIIMNATLHOTO 06pa3oBaHMs, 3apEerMCTPUPOBaHHOTO [ NaBHEIM ympaBieHueM MHHUCTEPCTBA
toctuiwu Poceniickoit ®@enepauuu no Cubupckomy denepansHomy okpyry 23 nexabpst 2005 roza
NeRU385181042005001, ¢ u3MeHEHUAMH ¥ JOTIOHEHHAMH, 3apErHCTPHPOBAHHBIMU Y PABICHHEM
MunucTepeTBa roctuiuu Poceuiickoi @enepauun no MpkyTekoit obmactu ot 15 ausaps 2020 roaa
NeRU385181042020001

MNOCTAHOBJIAIO:

1. YTRepauts [Mopsnok pasMmenieHns HHGOPMALMK O PACCYMTHIBAEMOMH 3a KalleHAAPHBIA IO/l
cpenHeMecsaHOM 3apaboTHOM IuiaTe pyKOBOAWTENIeH, MX 3aMECTUTENeH W TNaBHBIX OyXranTepoB
MYHULMNAIBHBIX OFOKETHBIX YUPEKACHUH, MOJBEIOMCTBEHHBIX aaMHHMCTPauud CIOASHCKOro
ropoickoro nocesienus ( ganee- [lopsnok) (ITpunoxenue Ne 1).

2. PyKoBOOMTENAM MYHHUUMMANBHBIX OIOKETHBIX YYpEKJeHHH, TMOABEIOMCTBEHHBIX
agMuHUCcTpaniu CIIOASHCKOTO FOPOACKOTo mocesieHus ( Janee — MyHHLIUNaIbHbIE YYPEKISHNS),
€/KEr0HO, B cpok He mo3aHee 20 derpass, NPeNOCTaBIATE B OTAE] KaapoBoH paboThl U BEACHHA
apXuBa yIpaBJieHUA AejaMu aAMUHUCTPaunn CIIOASHCKOrO FOPOJICKOTO MOceeHus uHHOPMALHIO
O cpeaHeMecsyHOM 3apaboTHOH TJaTe, pacCUMTBIBAEMOH 3a KaJl€HIapHbLIA rol, pyKOBOIUTENS,



3aMecTHTeNd W TIABHOro Gyxranrepa MyHHLMITAIBHOIO YYPESKIGHHMA, COIIACHO YTBEPKACHHOTO
[Topsimxa.

3. BO3NOKMTh HA OTAEN KaapoBoW paboTHl M BEJEHUS apXupa yNpapieHUA [CIaMH
anMuHucTpaniy  CIIOASHCKOrO  TOPOJCKOTO  MOCENCHHUA 00s3aHHOCTE 10 €KETOTHOMY
pasMellleHuio, B CPOK He Mo3fHee | MapTa, CICAYIOLIEro 3a OT4ETHBIM, uHpopMaluH, 0
cpeiHeMecsuHOH 3apalOTHOM TITaTe, PacCYHTHIBAGMOH 32 KaJ€H/IapHBIH Tojl, PyKOBOXMTENA,
3aMecTHTeNs M TMaBHOro Oyxraitepa MYHWLUMITATBHOTO YUPEKIACHHSA, Ha ohuLHaNEHOM CcaiTe
agmuHucTpaniy CITIoISHCKOrO FOPOJICKOT0 MOCEIEHHS B CCTH «uTepHeT.

4. TIpu3HaTh YTPATHBIINM CHJTY [IOCTAHOBJICHHE AIMHHUCTPALIMHU CII0ISIHCKOTO TOPOJICKOTO
nocenenust ot 9 Hosbps 2016 roga Ne 1490 «OO6 yTBEpHKAECHHH [Topsinka pasmerueHus MHpOpMALIH
0 paccUMTHEIBAEMOM 3a KaleHapHbli rojl cpenHeMeca4HOM 3apaboTHOM TnaTe pyKOBOAUTENEH, HX
saMecTHTeNel i IIaBHBIX BYXTanTepoB MyHHUMNATbHBIX YUPSKASHAH, MyHHIMNATLHBIX
YHUTAPHBIX TPEANPUATHR.

5. Omy6IMKOBaTh HACTOAIIEE MMOCTAHOBJIEHME B ra3cTe «CnaBHOe MOpe» M pa3sMECTHUThb Ha
oduiMansHOM calite agMuHACTpauui CIOMISHCKOTO TOPOJCKOT0 MOCEICHII B cetu «MHTEpHET»
www.gorod-sludyanka.ru.

6. Otmenmy KaapoBoi paboTel M BeJCHHS apXuBa YIpaBlICHHA [ejlamu aJIMHHUCTpALIiH
CJIIOASHCKOTO TOPOJCKOTO MOCENCHUs 03HAKOMHUTE pyKOBOAWTENEH MYHULMITAIBHEIX OIO/KETHBIX
yupeskIeHuil, MOJBEIOMCTBEHHBIX aAMHHHUCTPALlMH CIIFOSHCKOTO TOPOJCKOro TOCENeHus, ¢
HACTOAIIUM MOCTAHOBJIEHHEM.

7. KOHTponb 33 HCIOJHEHHEM HACTOSLIETO MOCTAHOBIECHWA BO3JIONKHMTE Ha HayaJlbHUKA
YTIpaBJIeHH s ACTIaMU 2 THOATHCKOTO FOPOJICKOr0 MOCeNeHHU.

["naBa Crrozsm

MyHUIUNATEHY B.H. Cennssk



[Tpunoxenue Nel
yTBEP#ACHHOE MOCTAHOBJICHUEM
agMHHKACTpauuu CIIoAsHCKOro
rOPOJICKOTO MOCE/IeH s

or 05.02.2020 Ne 96

Iopsizok pasMenienusi HHGOPMALHH 0 PACCUHTBLIBAEMO 32 KajleHAapPHBIH roj
cpeaHeMecsuHO# 3apaGoTHOl MIaTe PyKOBOAUTENEH, HX 3aMeCTUTeNleH H MIaBHBIX
GyXrajiTepoB MyHHIHTATbHBIX GIOIKETHBIX yUpeAKAeHHH, MOABEOMCTBEHHBIX
agMuHucTpanun ClIloISHCKOT0 ropo/ICKOro noceJeHHs

1. Hacrosiumit [Topsiiok paspaboTan B COOTBETCTBHM €O cTaThel 349.5 TpynoBoro Kojekca
Poccuiickoii ®eepaimy, nocTaHoseHuem [IpasurenscTsa Mpkyrckoit obnacty ot 9 snBaps 2017
roga Ne 10-nn «O6 ycraHosnenun [lopsika pasmelneHds MH(pOpMaLHH O paccuuThIBaEMOM 3a
KaleHJapHeli TOx cpeiHeMecsuHOH 3apaboTHON mnate PYKOBOAHTENEH, MX 3aMECTUTENeH W
raBHBIX GYXTAaNTepoB TroOCYIapcTBEHHBIX yupexaennii MpkyTckoit obnacth, rocyaapCTBEHHBIX
yHUTapHBIX npeanpusatuii MpkyTckoil obnactv ¥ MNpeICTaBlIeHHs yKasaHHBIMH JIHIAMH NaHHOM
vHGOPMAIMM» ¥ YCTAHABIMBAST MpaBMIa pasMelleHns HHOpMauuu o pPacCUMTHIBAEMOH 32
KaJCHIAPHEIA TOI CpeJHeMecsdyHol 3apaboTHOH rmiaTe PyKOBOAMTENCH, WX 3aMeCTUTENER H
FaBHBIX ~ OYXTaNTepoB MYyHHLMITANBHBIX  OFOJDKETHBIX — yUPEXKICHHMH, TMOABEAOMCTBEHHBIX
aaMuHuUcTpaln CIIOASHCKOrO OPOICKOro mocelieHus (fanee COOTBETCTBEHHO - Wudopmarnus,
MYHHULMTATBHBIE YUPEKIECHHA) U NPEACTABICHHS yKa3aHHBIMH JIMLAMH Hudopmaium.

2. Vudopmauus, 3a TpeAIIECTBYIOMMH  KaneHAApHBIA  rof,  MPEe]CTaBIASTCA
MYHMUMNATEHEIMA YYPEXISHUAMHY, He mo3aHee 20 ¢eBpans roja, CleIyIomero 3a OTYCTHRIM, Ha
GyMayKHOM HOCHTENE 3a MOJMMCBIO PYKOBOLHMTE/S YUPEKICHUS M rIaBHOTO Oyxrantepa B OTIEN
KafpoBoil palOTEl M BelEHMsA apxWBa YMPaBICHHSA JeNaMi aIMHHHCTPaLUK CnroIsiHCKOTO
ropo/IcKoro mocenenus 1o gopme, cornacuo [punoxennto Nel k HacTosweMy [Topsaaxy.

3. K wundopmauwy mnpunaracTca pacyeT Ha OyMaxHOM HOCHTENE C TPHIOKEHHEM
3aBEPEHHBIX KOTH MOATBEPKAAIOIIHMX TOKYMEHTOB (fajiee COOTBETCTBEHHO - pacyeT, JOKYMEHTBI),
[T03BOJIAIONIMH YCTAHOBUTE MOPSA0K MCYHUCIEHHH MHpOPMALMK 10 KaxI0My KOHKpPETHOMY IMILY,
yKazaHHOMy B HMH(OpMalMu W ero cooreTcTBHE lloNoXKeHHIO 00 0coOEHHOCTAX MNOpsAKa
McuKceHus CpedHei 3apabOTHOM TUaThl, YTBEPHKICHHBIM MOCTaHOBICHHeM IIpaBHTENbCTBA
Poccuiickoit ®enepauuu ot 24 nexabpa 2007 roaa Ne 922. Pacuer TOAIMCHIBAETCs TJIABHBIM
OyXraJaTepoM U PYKOBOIUTEIEM YUPEKICHHUA.

4., PyKOBOIMTENH MYyHHLMMATBHEIX YYPEXKIEHUA HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO JAEHCTBYIONMM 3aKOHONATE]bCTBOM 32 HECBOEBPEMECHHOS IIPCIOCTAB/ICHHE
vH(bOPMAaLHH, MpeIocTaBNeHHe HHPOPMALHK B HEMOJTHOM MM UCKaKCHHOM BU/IC.

5. Huadopmauus pasMemaercs B MHQOPMaLMOHHO-TENEKOMMY HUKALIMOHHOH ~ CETH
«VHTepHeT» HAa O(QULUMATBHOM caiiTe aaMMHMCTpauuH CIHOJAHCKOrO ropoACKOro MoCesleHHud,
OCYIIECTBIAOWEr0 (GYHKIMH ¥ TOJTHOMOYMS YIPeIUTeNs MyHHLIHITalbHBIX yupexaeHui (nanee
COOTBETCTBEHHO - OHMIMATBHEIN caifiT, aAMUHHCTpaLys) M0 Gopme cornacHo [Tpunoxenuro Nel K
Hacrosimemy [lopsaaky.

6. Otmen kampoBoit paGOTBl W BEJEHHS apXuBa YNpPaBNeHMA JelamMu aiMHHHCTpaInH
CKErOJIHO, B CPOK He Mo3jHee | Mapra roja, CIEAyIONEro 3a OTYETHBIM, obecreduBacT
pasmernenue o6obienHoi Mudopmanuu Ha ouumansHoM cafite www.gorod-sludyanka.ru. B ceTH
«UHTepHeT» B paszene «AIMUHUCTPALMAY», «YTIpa/ieHHe aenamm», «1IepcoHanbHbIe TaHHBISY.

7. B cocrae Mudopmanmu, mnomiexamedl pasMEIIEHHIO, YKa3bIBaeTCs TOJHOS
HAVMEHOBaHWE YUPEIKISHUs, 3aHMaeMas JI0/DKHOCTD.



8. B cocrase HWnudopmanuu, pasmelnaeMod Ha OQULIMaIbHOM caliTe, 3anpeulaercs
yKa3bIBaTh JaHHBIE, MO3BOJSIOIIME OMPEIENUTh MECTO JKHTEILCTBA, TIOYTOBBIH azpec, TenedoH H
WHBIE MHIMBUJYAJIbHBIE CpeJCTBA KOMMYHMKALlMM JML, YKa3aHHBIX B IMYHKTE | HAacTOALIEro
[Topsnka, a Takke CBEIEHHMsA, OTHECEHHBlE K T[OCYJApCTBEHHOW TaliHE WM CBEIECHUAIM
KOHOUIEHIHATBHOTO XapaKTepa.

9. JlomKHOCTHEIE 1A OTAeNa KaJpoBoi paboThl M BEeIEHWs apXWBa YNPaBIEHMA AeIaMU
aJIMUHUCTpalrK, obecrieunBaromue pasmenieHne MHpopmauuu Ha oduuMaibHOM caiTte, HECyT
OTBETCTBEHHOCThL B COOTBETCTBHH € 3aKOHOJATENBCTBOM Poccuiickol @emepanyu 3a HapylleHHe
nopsaka cbopa, XpaHeHH, HCTIONB30BAHKA WK PAcTIPOCTPAHEHMS NEPCOHANBHBIX JaHHBIX, 4 TAKKe
3a pasryaleHUe CBeICHH , OTHECEHHEBIX K CBEJIEHUAM KOH(UIEHIMAIBHOTO XapaKTepa.

10. Mudopmauus HaxoauTcs Ha OQUUMAIBLHOM calTe 0 IHA MPEKpalleHHs ¢ JTHL@amH,
yKa3aHHBIMH B yHKTe | HacTosuero [lopaaka, TpyJ0BOro 10roBopa.

11. KoHTponb MOJIHOTH M CBOEBpeMeHHOCTH pasMemeHus Mudopmauuu Bosnaraercs Ha
Ha4YalpbHHUKA OTHAEeNA KaapoBoH paloThl M BeleHHWs apXuBa YNpaBIeHHsA NeNaMHd aIMHHHCTpaliH
CnroisiHCKOTO TOPOJACKOr0 MOCEIeHHUs.



[Tpunoxenne Ne 1

Kk [lopsaxy npejgocraBiaeHus HHOOPMALMK O PacCYUTHIBAEMOH

3a KaJlleHJapHbIH ToJl cpeiHeMecA4HOl 3apaboTHoOM nate
pYKOBOJMTENEH, UX 3aMecTHTeNel U ITaBHEIX OyXranTepos
MYHHUIIMNATBHEIX OF0IKETHBIX YUpeskIeHHH, 0ABEJOMCTBEHHBIX
agMuHKMCTpaniy CIIOIAHCKOro ropoACKOro MoCeneHus

HMHOOPMAILINA
0 Cpe/lHeMecsuHOM 3apaboTHOH nuaTe pyKOBOAUTENEH, HX
3aMECTHUTENCH U r1aBHBIX OYXrajiTepoB MyHHULMMAIBHBIX 010 IKETHEIX YUPEKICH WA,
II01BEJOMCTBEHHBIX aAMHHHUCTpaLWK CIIIOIAHCKOr0 ropoACKOro MoceIeHus

3220 rox
Ne | INTonnoe naumenoBanue | @amunus, ums, | HaumeHoBaHue Pasmep
n/m MyHHLHMIATBHBIX OTYECTBO JOJKHOCTH CpPENHEMECAYHON
yupexaeHuH 3apabOTHOM IIaThI,

pyo0.




